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This policy complies with the statutory requirements laid out in the SEND Code of

Practice Q0l4 and has heen written with re‘Ference to the (FO'LLO'VV'LI’IQ documents

e [Equality Act A0IO: Advice for Schools DfE 2013

e Schools SEN information Report Regulations

e Statutory guidance on Support Children with Medical Conditions (April d0l4)
e The National Curriculum in Engtand - KSI &34 Framew-ork Document QA0I4

e Safeguarding Policy

® Accessibility Plan

e Teachers Standards 0l&

This policy w-as created by the school's Special Educational Needs Co-Ordinator (SENCo),
in liatson with the Senior Leadership Team (SLT) staff and parents of pupils with
SEND (SpecLaL Educational Needs & DLsabLLLtg)

Roles and responsibilities:

The person respcrnsLbLe lfcrr manag‘mg SEND provLsLon in school (SENDCO’) is Mrs Beth

Rowland
The inclusion governors are Barbra Gardener and Margaret Small.

At Brookfield Community Primary School. every teacher is a teacher of every child,
an[udtng those with SEND.

At Brookfield Primary School, we are committed to working together with all members
O'(F our school commuruty. We helieve in achievement (For all and we aim {For all adults
and children to participate in LearnLng, and we celehrate the successes of all members
of our community. We strive to create an inclusive culture and ethos in ocur school,
and we aim to he responsive to the dL\rersLtg of children’s backgrounds, interests,
expertences, kncrvaedge and skills so that all children, erespectLve o} individual needs,

make the best progress possLbLe.

We value thh q,ua[Ltg teacthg for all learners and actL\reLg monitor teach‘mg and
Learn’mg across all areas O'{F school. We aim to create a calm Learn‘mg environment
which s ﬂebeLe and chaLLeng‘mg enough to meet the needs crlF all memhers O'{F our
school communLtg. Where apprcprta’ce, children w-ill access intervention spaces in school

where bespoke Learnmg and intervention can take pLace. The children know these as

the den, the nest, the nook the hive, the burrow and the cabhin.

We monitor the progress O"F all learners: adults constanttg assess, pLan, do and review
to ensure progress and Learnmg is takmg pLace. Our whole school sgstem (For monLtor‘mg

progress involves reguLar pupLL progress meethgs which include the SENDCo.

Some OJ: our children may regquire additional suppcrt so theg can (Fuuy access the
curriculum and make progress at the approprLate level.

At some poLnt in their school [L‘Fe, a child or young person may have an additional

specLaL educational need which is described in the SEND Code ch: Practice as -

‘A child or young person has SEND if they have a learning difficulty or disability
which calls for special educational provision to bhe made for them. A child of

compu[so—ry school age has a [earnmg dechu[ty or dLsabL[ﬁty Lﬂf they have a nganLcanﬂy



greater difficulty in learning than the majority of others of the same age; or have a
disability which prevents or hinders them from making use of the educational facilities
oﬂﬁ the kind generally pro—vlded fo-r others o-f the same age in mainstream schools’

If a child is identified as having SEND, school will work closely with them and their
family to provide provision that is ‘additional to and different from' the differentiated
curriculum which tis aLreadH in pLace. We aim to work tcrgether‘ to overcome all harriers

to Lear‘n‘mg.
The cabin

The Cahin tis BrcckaeLd's adapted provision. It is a spectalist learning environment,
carefully designed, rescurced and staffed to meet the needs of pupils whose individual

pro‘FLLes indicate that a mainstream classroom is not current[g suitable.
The adapted provision offers:

- A low arocusal, structured environment with access to reguLatLon spaces
- A high staff to pupil ratio, including consistent key adults
- An individualised, play hased and developmentally appropriate curriculum

- A (Focus on sensory regulatLon, earLg communication and engagement n Learn‘mg

LearnLng within The Cabin tis dLrectLg linked to pupLLs' Education, Health and Care Plans

(EHCP&), ensur‘mg prcr\rLsLon ts targeted, measurable and ‘Focused on individual ocutcomes.
PupL[s may be considered for The Cabhin i

: Theg have an EHCP Lnchathg compLex needs, parthuLarLg in communication,
interaction, learning and / or behaviour

- There is pro}essLonaL agreement that a mainstream classroom is not curr‘entLy
appropriate.

- Parents/carers are in agreement that an adapted provision would hetter meet their

child's needs



Aims of SEND Prowvision:

The ob(}ectt\res crlF our poLch are:

e To work within the guidance provided in the SEND code of Practice (Q0IL)

e To maximise outcomes for children with SEND and their families;

e To plan an effective and differentiated curriculum to meet the needs of
children with SEND, to help them overcome their barriers to learning;

e To involve children and parents/carers in the identification and review of
the targets set for individual children;

e To work in close partnersth w-ith parents/carers O'(F children who have
special education needs/disahilities;

¢ To ensure that all who are involved with children are aware of the
procedures for identifying their needs, supporting and teaching them;

¢ To provide support and advice to all staff working with children with
special educational needs and/or disahilities;

o To work in close partnersth, w-here appropriate,

Identifying Special Educational Needs & Disabilities

SpecLaL Educational Needs and prcrvLsLorm (&OM) will bhe considered as (FCLLLLng into

four broad areas -

Communication and Interaction: This includes children with speech and language
delay, impairments or disorders, specific learning difficulties such as dyslexia,
dgsca[cuLLa, and dgspraxLa, hear‘mg impairment, and those who demonstrate (Features
w-ithin the autistic spectrum.

Cognltl.on and Learntng: This includes children who demonstrate ‘Fea’tur‘es o}
moderate, severe or profound Learn‘mg dL(F{FLcuLtLes or specL(PLc Learn'mg dL{F{FLcuLtLes
such as dysLexLa, dgsca[cuua, or dgspraxta,

Social, Emotional and Mental Health: This area covers de}LcuLtLes such as anxiety or
depressLon, se[}— harang, substance misuse, eat‘mg disorders or phgchaL sgmptoms
that are mechaLLy unexpLaLned. These dL{F{FLcuLtLes may manifest themselves in many
w-ays anLud‘mg chaLLengLng, dLsruptLve or dLsturbLng behavicur. This also includes

children who may be withdrawn or tsolated, hyper'act'ure or lack concentration.

Sensorg and/or Phgstca[ Needs: This includes children w-ith sensory, mu[tL—sensorg

and phgchaL dL(F(FLcuLtLes‘

The SENCo liaises cLoseLg with other members of the Leadersth team and class
teachers to anaLgse data, and LndL\rLduaug track children experiencing dL}}LcuLtLes. Baseline
LnJ;crrmatLon, EYES Ln}ormatLon, SATs, PIVATs, standardised assessments, as well as
specLaLLst teacher screening and assessments are all used to LdentL‘FLf} children who may
require additional intervention in order to achiewve. The purpose of such Ldenth‘LcatLon
is to work out what action and support school needs to undertake in order to ensure
that a child's needs are met. At Brookfield Primary School we identify the needs of
our children bg constdermg the needs crf the whole child, not just the specLa[ educational
need and/or disahility.

We also consider what is not SEND, but may still impact on progress, attainment and

outcomes:

e Disability - the Code of Practice outlines the reasonahle adjustment’ duty for
all settings and schools provided under the current Disability equality legislation.



These alone do not constitute SEN.
e Attendance and Punctuality
e Health and Welfare
e English as an additional language
e Being in receipt of Pupil Premium
e Being a looked after child (CLA)

e Being a child of service personnel

The Code o’F Practice (ROM) suggests that pupLLs are onLLé LdentL{FLed as haang SEND
(f they do not make adequate progress once they have had all the

interventions/adjustments and quality, differentiated teaching.

Children will only be placed on the SEND register if their needs are ‘additional to or
different from' the quality, differentiated teaching and learning opportunities already
in place. The SEND register is kept by the SENCo, in consultation with teachers and

parents/carers.

A _Graduated Approach to SEND

A Graduated Response to Spectal Educational Needs

Where a pupil is identified as having special educational needs, the school takes action
to remove barriers to learning and put effective special educational provision in place.
This support takes the form of a four-part cycle through which early decisions and
actions are revisited, refined and revised with a growing understanding of the pupLLs'
needs and olF w-hat supports the pupLL tn mak‘mg good progress and securing gcrcrd
outcomes. This is known as ‘the graduated approach’. The four key elements to this

O,P.P.I"O’O,Ch are: AS,S,ES_S, PLO,I’I, DO’, and RQV'LE\N".

Assess

This involves cLearLg anaLgs‘mg the pupLL's needs using the class teacher’'s assessment
and experience of working with the pupil, details of previcus progress and attainment,
comparisons with peers and national data, as well as the wiews and experience of
parents. More detailed assessments may be administered bg the SENCO and where
relev-ant, adwvice from external support services may be sought. Barriers to Lecu'rm'mg

should ke cLearLg LdentL}Led at this stage.

Plan

Where it s decided to prc\rLde a pupLL with additional support (fctLow’mg a thorough
assessment) the parents, teacher, SENCo and any other agencies involwed agree the
adJustments, interventions and support to be put in pLace. A LearnLng pLan ts written
pro\rtdtng details olF the expected meact on progress, deveLopment and behaviocur and
includes a clear date for review. This is shared with everyone involved in working

with the child and demonstrates good collabhoration hetween home and school.

Do

The class teacher remains responstbl.e for worktng w-ith the pupt[ on a daL[y hasis.
Where interventions involve group or one-to-one teachmg away from the main class,
they still retain responsihility for the pupil. The class teacher works closely with
teachmg assistants and specLaLLst staff to pLan and assess the impact of support and
interventions and how they can he linked to classroom teaching. The SENCo supports

the class teacher with ongoing assessments of the pupils’ strengths and weaknesses.



Review

The effectiveness of support and interventions and their impact on the pupil's progress
is reviewed in line with the agreed date. Reviews take p[ace in collaboration w-ith
parents and the individual pupil and support in identifying next steps. As a minimum
learning plans are reviewed and evaluated termly hut this may be more frequent where
theg are used to address shorter term targets.

The review process will evaluate the impact of interventions, support and adjustments.
It will also take account O'(F the wview O'{F the pupLL and parents. This review will bhe
recorded on a child's learning plan. The class teacher, in conjunction with the SENCO,
will revise the type and level of support and if necessary, the cycle will hegin again.



Occasionally, a pupil may need more expert support from an outside agency such as
the SEND team, Speech and Language Therapy, Educational Psychologist ete. A referral
will he made, w-ith parentaL consent, and (Fcrr‘warded to the most appropriate agency.
After a sertes of assessments, a programme of support is usually provided to the

SCI’IO’O’L Ql'ld ho—me.

The school or parents/carers should consider requesting an Education Health Care
Assessment (EHC) where, despi.te pur‘posefuL and relevant action to Lder\thLé, assess and
meet SEND, the child continues to make limited, if any progress. It is expected that
there w-ill bhe clear evidence O’J; the action taken bg the school as part O'(F the SEND
support plan. If a referral/request is made it does not mean the child will necessarily
he gr‘anted an EHC Plan. It w-ill he considered Lf a pupLL has educational needs owver
and above what a mainstream setting can rmcrr'maLLg put in pLace across a range O'(F
differing needs, or can be met from within the current school support facilities and
systems olf support.

In\rol\rlng Speclaltsts

Where a pupil continues to make less than expected progress, despite evidence hased
support and interventions that are matched to the pupLL's area of need, the school will
consult with speclalists from outside agencies. We may involve specialists at any
point including early identification of special educational needs and we will always
request specialist advice where pupils continue to make little or no progress or where
they work substantially below age related expectations. Parents will be involred with

this process at all stages.

Children and Families can bhe directed towards the school's SEN r‘epcrrt and Lancashire's

Local O{F{Fer https://v\rv\rvxrlancasere.gov.uk/chLLdrcn— educatLon—UﬁamLLLes/specLaL— educational-

needs-and-disabilities/ in order to make decisions about next steps ’For children.

Roles and ResponsLhLLLtles

SENCO’s Role

The SENCO is Mrs. Row-land. She is respor\sLbLe (For co—ordma’tmg the provLsLon O'{F

spectal educational needs throughout the school. This will involve:

e Overseeing day to day operation of the SEND Policy

L4 ManagLr\g class and individual SEND records

e Regularly updating the SEND register

e Co-ordinating provision for children with SEND

e Working alongside staff to assist them in identifying, assessing and
planning for children’'s needs and ensuring that children make progress

e Liaising with the designated teacher where a Looked after Child has SEND

e Advising on graduated approach to SEND support

¢ Advising on use of delegated budget/other rescurces

e Liaising with parents of children with SEND

e Links with other education settings and ocutside agencies

e Llialsing with potential next providers of education

e Ensuring that SEND records are up to date

e Contribhuting to and where necessary, leading the continuing professional

development (CPD) of staff.


https://www.lancashire.gov.uk/children-education-families/special-educational-needs-and-disabilities/
https://www.lancashire.gov.uk/children-education-families/special-educational-needs-and-disabilities/

Class Teachers

Teachers are responsible and accountable for the progress and development of the
pupLLs in their class, anLudLng pupLLs who access support {From teach‘mg assistants
and/or spectalist staff. High quality teaching, differentiated for individual pupils, ts the
}Lrst step in respond‘mg to pupLLs who have or may hawve SEND.

The key characteristics of high quality teaching are:

e Well planned lessons with clear obhjectives

e High expectations of pupil engagement/involvement

e High levels of pupil interaction

e Appropriate adult questioning, modelling and explaining
e High quality feedhack

¢ An emphasis of learning through dialogue

® An expectation that children accept responsihility for their own learning and

behaviour

Teachers have high expectations for every pupil. With advice and support from the
SENCO, clear targets should he set and reviewed regularly. Teachers should seek
practhaL adwvice, teachtng strategies and LnformatLon about the types crlF specta[ education
needs from the SENCO.

Teachers must involve parents and pupils in planning and reviewing the progress of

SEND children.

The wiews and aserathrns cr} parents and children should he sought and reguLar

updates on progress prodeed. All sta}} have access to:

° The Brookftetd Commur\Ltg Percu'%L School SEND Po[ch
e Guidance on LdentL}LcatLon O'{P SEND in the Code O'(F Practice

o InformatLon on individual pupL['s SpecLa[ Educational Needs and/or
Disahilities including pupil profiles, ocutside agency reports, targets set and
copies of their IEPs

e Practical advice, teaching strategies and information about types of special
educational needs and disabilities

° Access to LnformutLon available through Lancashire’'s Local O{F(FLcer

In this w-ay, every sta}} member will have comp[ete and up—to—da’ce Lnforma’cton about
all pupils with special needs and their requirements which will enahle them to provide
J:or the individual needs O‘{F all pupLLs. This poLch ts made accessible to all staﬂﬁ and

parents in order to aid the e}}ecﬁve co-ordination cr} the school's SEND provision.
Head teacher:

It s the Head teachers resp.onsLbLLLtg to:

o FEnsure that the SENCO is ahle to Lnﬂuence struteg'u: decisions about SEND

° Put tn p[ace arrangements tO‘ ensure parents are reguLar[g engaged itn

discussions ahout the progress O"P their child (at least twice a gear)

o Ensure a process ts in pLace J;crr an-o[v-mg parents and children in

revLevv-Lng provLsLon and pLar\nLng (For pupLLs LdentLJﬁLed with SEN.

GO’V‘QFT\O’FS



The GovernLng bodg O'(F a vo[untarg controlled school must ensure that:

The necessary provision s made for any child who has special educational needs

Where the SENCO , the Head teacher or the approprl.ate governor has heen
informed by the LA that a child has special educational needs, those needs are

made known to all who are likely to teach them

Teachers in the school are aware of the importance of identifying and providing
for those children who have special educational needs

Parents/carers are notified of a decision by the school that SEND provision is
being made for their child

The Spectal Educational Needs Code of Practice (0lk) is adhered to when
carrying out its duties towards all children with special educational needs,
providing strategic support to the Head teacher

The SEND policy ts published on the school wehsite

A qualified teacher is designated as SENCO

Arrangements are in place to support children with medical conditions
Information regarding the arrangements for the admission of disahled children
ts published, including the steps taken to prevent disahled children being treated
less favourably than others, the facilities provided to assist access of disabled
children and their accessibility plans

The name of the person responsible for co-ordinating SEND provision is

pubLLshed in the school prospectus

The Governors O'{F Brook}LeLd Prtmary School are responsLbLe {Fcrr entrustmg the Head

teacher, Miss Lucas, to monitor Safeguard‘ulg and Child Protection procedures. In a

S,UP.P.O’I"t and chauenge roLe, the G’O’V’Ef'l’\O’f'S, ensure that the S,ChO’O’L ts as anLuvae as

possLbLe and treats all children and stal” in an equLtabLe w-ay. Theg monitor and

reviews SEND poLch and all other statutorg pcr[LcLes as deaned bg the D(FE.

At school we prLde ourselves on haang stror\g links with other agencLes. We work

aLcrrlgsLde:

Educational Psychologists

SENDIAS

Clayton Brook Family Centre

Children’s Social Care

School Nurse Team

Community Paediatricians

Child Adolescent Mental Health Serwice
Woodbridge Outreach Team (specialist teachers)
Bridge Speech and Language Therapy Service
Occupational therapists and Physiotherapists

We use the Earlg Hel_p Assessment process and Team Arcund the FamLLg Meetmgs
(TAF) to J;ac'LLLtate links w-ith other agencies.



Funding

AWl mainstream schools are provided with resources that they can use to support
those with additional needs, including children and young people with SEN and
disabilities. Most olF these resources are determined hté a Llocal {FundLng {FcrrmuLa
discussed with the local schools forum. Schools have an amount defined w-ithin their
owverall budget, called the notional SEN budget. This is not a ang—}enced amount, and

it ts for the school to provide high quality appropriate support from the whole of
its budget. (C.OP. &OM)



Supporting Families and their children

At Brookfield Primary School, we helieve that a close working relationship with

parents ts wital in order to ensure:

. EarLg and accurate LdentL(FLcatLon and assessment crf SEND LeadLng to
approprLate intervention and provision
¢ Continuing social and academic progress of children w-ith SEND

¢ Personal and academic targets are set and met effectively.

We aim to involve parents in important decisions regarding their child’s education.
Parents are actL\reLg encour'aged to contribute their opinions. This may bhe through:

e Discussions with the class teacher

e Liatson with the Inclusion Team

e Parents’ evenings

e Discussions with the SENCO or other professionals

o LearnLng or Behaviour Plans.

Parents are enccruraged to comment on their child’s Learntng pLan w-ith possLbLe
suggestions that could be incorporated. In cases where more [frequent regular contact
with parents ts necessary, this will he arrcmged based on the individual pupLL's needs.
The SENCO may also signpost parents of pupils with SEND to the Local Authority
Parent Partnership service where specific advice guidance and support may he required.
In accordance with the quuaLLtg Act (2010), parents can access the school's SEND

Informaﬂon Report (For {Purther details O'{F what Brook}Le[d Prtmary School O{F{Fers with
regards SEND provLsLon.

Admission arrangements {For the school are descrihed in the school's admissions poLLcy.
The school welcomes pupLLs irrespective of their abLLLtg and anticipates that the needs
of the vast majority of children will be met within existing school provision. Pupils
with an Education, Health and Care (EHC) Plan will not bhe discriminated against in
line with the legislation outlined in the SEN and Disability Act 200l

Supporting Children with Medical Needs

At Brook‘FLeLd Perarg School we recognise that pupLLs with medical conditions should
be properLg supported so that theg have J:ULLL access to education, anLudLr\g school
trips and PE.

Some children w-ith medical conditions may also have disahilities and where this is

the case the school will comply with its duties under the Equality Act (R010).

I(F a pupLL has a medical need then a detailed Health Care Plan tis compLLed with
support {Prom the school nurse in consultation w-ith parenta/carers. These are discussed
with all staff who are involved with the pupil. When a Health Care Plan is implemented
we would also look at any sta}} training that may be needed.

Where necessary and in agreement with parents/carers, medicines are administered in
school bhut onLlaL where a ngned Medicine Consent (Fcrrm ‘Fcrr prescrLbed medication is

in pLace to ensure the sa}ety O’J: both children and staﬂ;. This s in line with the

school's medical poLch.

School has access to Calpol and antihistamines, which can he administered to children
with parental consent.



Where children are not toilet trained as a result crf medical or specLaL educational
needs, theg will bhe changed in school with a ratio of adults at &l At Brook}LeLd
community school we encourage all families to ensure their children are toilet trained
before starting school unless they have a medical or educational need that prevents

them from being able to do so.

Transition Arrangements

Transition hetween school placements and key stages is fully supported at Brookfield
Perarg. Children and (FamLLLes will have the opportumtg to access suppcrrt (From a
member of the Inclusion

Team' within school in order to make smooth transitions.

Mang strategtes are in pLace to enahble a pupLL's smooth transition to and (From
Brookfield Primary School, as well as transition hetween year groups and key
stages.

These include:

o Discussions hetween the pre\rtcrus or receL\ang schools/teachers
prior to the pupil joining/leaving

e All pupils attend a transition session where they spend time with their new
class teacher

e Additional visits are also arranged for pupils who need extra time in their

new school/class
. Brock}LeLd sta}f liaise with the SENCOs (From the secondarg and

nursery schools to pass on Lnforma’tton regardmg pupLLs with SEND

Monltorlng and Eva[uattng SEND Provision in School

Pupil progress will he monitored on a termly hasis in line with the SEND Code of
Practice. The success of SEND provision and interventions for children on the SEND
regtster are recorded on a Learn‘mg pLan which is updated on a term[g basis, which
heLps to LdentL{Fg whether provision is effective. In order to make consistent continucus
progress in relation to SEND provision, the school encourages feedback from staff,

parents and pupL[s throughout the year.

Co—mp[alnts Procedures

IJ: any parent has any concerns regardmg the education O'{F their child with SEND theg
should re(Fer to the CompLaLnts PoLch which ts pubLLshed on the wehsite. All ccmpLaLnts
will ke dealt with sensLtLveLg and with the child's needs and care at the heart crf our

work.

Tra'Ln'Lng and Resources

TraLnLng needs and resource meLLcatLons are LdentL‘FLed through pupLL progress meettng.
The Provision Map }or intervention which is put in p[ace is updated at least terml_g.
The Senior Leadershtp team is responsLbLe ’For q'uaLLtg assur‘mg and overseeLng provLsLon
in school. Teacher appra'LsaLs and proJﬁessLonaL discussions LdentLJﬁg individual tra'm'mg
needs. TraLnLng ts put tn pLace itn response to these discussions. Resources are LdentL}Led
to meet individual needs through regul_ar review of pupLL attainment and progress. The

SENCo regularly attends training to keep up to date with local and national updates
in SEND.



Storlng and Managtng Inufcrrmattcrn

Documents are stored securely in locked cahinets in school. Documents are also held
with the CPOMS system which s passwcrrd protected. Electronic trcms}er O'(F records
ts done through CPOMS or recorded / hand delivery of documents.



